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SOUTHERN WATER

HEALTH AND SAFETY SYSTEM 

SAFETY INSTRUCTIONS TO CONTRACTORS

To be completed by the Contractor

The completion of this form requires the acceptance and understanding of the Contractors Handbook

Contact Details
	
	Name
	Contact Number

	Contractor Organisation 
	
	

	Contractor Representative on Site 
	
	

	Southern Water FPM 
	
	


Scope of work 

	Outline of Work
	

	Date of Commencement
	

	Anticipated Completion Date
	

	Schedule of works 

	Catalogue Site Name 
	Date  

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


These items must be provided before work can start.

	Item
	Yes / No

	Construction Phase Plan (for construction works)
	

	Risk assessment
	

	Method statement 
	

	Safe system of work 
	

	Any additional schedules to this document e.g. where the schedule of works requires additional pages
	


All individuals undertaking work on Southern Water sites MUST:

· Refer to site safety signs on the gate and/or site safety notice board when entering the site and within the site

· Ensure all gates are closed on entry and exit 

· Read the site safety notice board with particular regard to the following hazards on site:

· Confined Spaces Notice (H&S480)

· Chemicals held on site

· Asbestos risk

· Fire risk assessment/escape procedure

· First Aid contact details

· Additional information particular to the site being visited

· Communicate with any other contractors or Southern Water staff on site prior to any work commencing.  

· Visitors must sign the site log book or diary on entry and record time of departure

· Before commencing any work that may generate alarms, contact the regional control centre 

· RCC Waste Water 01903 267778

· RCC Water 01903 267772

· If there is a likelihood that your works could impinge through a planned or unplanned event then the regional control centre will require SCO documentation to be provided

· In the event of an injury or incident, follow your systems and procedures, inform the site immediately and where the incident is significant, follow the Southern Water Rule of Two procedure

· Ensure any unannounced visits from enforcement authorities e.g. HSE, Fire Authority etc. must be notified following the Rule of Two procedure

· On arrival at site, if works are already being undertaken by another contractor then you must communicate and cooperate whilst on site to ensure that all parties are aware of all hazards present. 

· Comply with Southern Water’s minimum standards for PPE 

· Only smoke in designated areas 

· Comply with traffic directions on site and site speed limits 

· Reverse park on Southern Water sites 

· Report Hazards and Near Misses by calling 0800 027 0886

· Restricted operation locations on water operational sites will require personnel registered with the National Hygiene Scheme (Blue Card) 

BY SUBMITTING THIS FORM YOU CONFIRM THAT YOU HAVE READ AND UNDERSTOOD THE ABOVE AND HAVE SHARED THIS INFORMATION WITH ALL PERSONS WHO WILL OR MAY ATTEND SITE  
TO BE COMPLETED BY THE SITE OWNER

Have you received and reviewed the following documents?

These items must have been received and be suitable before work can start. 

	Item
	Yes/No

	Construction Phase Plan (for construction works)
	

	Risk assessment
	

	Method statement 
	

	Safe system of work 
	

	Any additional schedules to this document e.g. where the schedule of works requires additional pages
	


Additional information provided to the Contractor

	Please complete detail below.  Where not applicable please state. 

	Location of site safety notice board 

	

	Details of other contractors who are currently or maybe on site and activities being undertaken 

	

	Details of deliveries planned e.g. chemical deliveries 

	

	Details of working restrictions currently on site e.g. weight loadings, working hours and areas which are out of bounds on site etc.

	

	Provision of welfare facilities 

	

	Details of site information to be updated and location of that site information e.g. WOM,  GIS, Asset Register, Fire Risk Assessment etc.

	

	

	Details of any other site conditions/information which the contractor should be made aware of.
1. To read Site Safety Notice Board before commencing work.
2. The Contractor shall ensure that their staff comply with all safety procedures contained in Southern Water's Health and Safety Information for Contractors Handbook.

3.  All High Voltage work or entry into High Voltage areas is subject to a Permit to Work (electrical)

4.  Southern Water operate a no smoking policy consult site staff for areas where smoking may be permitted.

5. No access 1.5m below ground or work with head below ground level without authorisation from your SW Contact and the atmosphere constantly checked and monitored.

6. Do Not touch any liquid you cannot identify. If unidentified liquid is found inform Site staff and your SW Contact. (For COSHH data location consult the site safety notice board).

7. All persons attending Wastewater sites need to be aware of the presence of vermin and increased hygiene standards necessary for the prevention of Leptospirosis (Weil's Disease).

8. On Wastewater sites, after reading the Site Safety Notice Board, view the Potentially Explosive Atmosphere drawings and note the locations of the site structures. 

9. Southern Water operate a closed / locked policy. When visiting any site, the Contractor shall ensure that site security is maintained at all times.  Access gates shall only be opened to allow access and vehicle movements. They shall be locked / closed at all other times whilst the Contractor is onsite and locked when the site is vacated.  The RCC shall be informed that the site has been vacated.

10. Liaise with other contractors that may be on site and do not carry out any work that may conflict with them. 

11. Ensure that the correct PPE is worn/used at all times. (Min. Hard Hat, Safety footwear, High Vis Jacket, Overalls).

12. Ensure all waste is removed from site and disposed of in the correct manner

13. Beware of tanker and other vehicle movements around site

14. You must stay within your prescribed working area.

15. When digging on site follow correct digging procedures. Be aware that they may be services in the ground not shown on any drawing or detectable using above equipment. 

16. It is the responsibility of the contractor to carry out a full local risk assessment before work commences.

17. Ensure that full isolation and lock off procedures for all Mechanical, Electrical and Process streams are complete before starting work



Authorisation to proceed

	Entry to the Southern Water Site is authorised to be undertaken as detailed above. Consideration must be given to any hazards noted before works is undertaken.

	Contractor Representative
	FPM

	Name: 
	Name: 

	Date:
	Date:   

	Signature:


	Signature:

                 


Authorised forms to be returned to the contractors safety representative on site and cc'd to the Operations Contracts Team shared mailbox.
Note: Please retain a copy of all completed H&S 460 forms for a minimum of 12 months following completion of the work.
